Policies and Procedures 2010-11
Recital Information


Costumes:
A costume deposit of $35 per costume is due on November 1st with the remainder to be paid with January tuition.  All dance classes require a costume.  Once a costume has been ordered there is no refund for that costume.  
Costumes will be $65 and they will include all accessories and a pair of tights.  Gym classes do not need a costume.  All costumes will be held until all tuition and fees are paid in full.
Recital Policy:
All families who participate in our recitals are required to pay a fee of $20 for the first dancer and $10 for each additional family member.  This fee is due February 1st.  The rehearsals and recitals will be held in lieu of regularly scheduled classes sometime between May 22 and June 12.  Gymnastics classes will not do a show, they will do a presentation on the last day of class so no 
fees are collected.
Student and Parent Responsibilities
Attendance:
All students are expected to arrive on time for class in the proper attire and 
their hair up in the appropriate style.  If the student is too young to handle this on his or her own, we ask that a parent help with this responsibility.  If a 
student is ill he or she is expected to stay home.  If a student is injured and would like to observe, he or she may do so.  If a student is absent there will be no adjustment of tuition.  
Parents must be ready to pick up their children as soon as possible after class 
has adjourned.  Dance Theatre Northwest is not liable or responsible for watching your child.  Please do not leave a sibling in the waiting room while 
the other sibling dances unless a parent plans to stay and observe as well.  
Classroom Limits:
Classroom limit is 12 dancers for all classes.
Withdrawls:
Please inform the instructor of any classes dropped or added.  To drop a class a drop form must be filled out and turned in.  Two week notice is required for 
any withdrawls.  Please remember there are no refunds for both registration 
and recital fees and a child may not be dropped from class unless their tuition 
is paid to date.
Holidays:

There will be no classes during these times:

Thanksgiving November 22nd -28th  

Winter Break    Dec. 18th-Jan. 2nd  

MLK  Day    Jan. 17th

Presidents Day     February 21st  

Spring Break  Mar. 26th - April 3rd 

Memorial Day May 30th 
The studio will be closed if school cancels due to snow or in the event of an unforseen natural disaster.  If this occurs there are no refunds or make-ups.

General Registration Info.
Fees and Dates:
There is a $20 non-refundable registration fee each year for every family.  Register and pay before September 1st and receive a FREE T-SHIRT!
Classes start September 8th and end after the recital.
While students are not obligated to remain for the entire year, when a student is enrolled it is for the entire year.
Please refer to the withdrawl policy if the student plans to leave class before our Spring Recital.  We take new students until January 22nd for all classes that will be participating in the year-end recital.  Gymnasts may start or drop at any time of the year with a 2 week notice.
Tuition
There are three options this year to pay tuition.  Each option is calculated depending on the total amount of hours.  Please understand, regardless of the payment option, payments are based on 36 weeks of instruction.  While we periodically break throughout the year, payment for tuition is expected on a regular basis.  Tuition can be paid annually, quarterly or monthly.  There is a non-refundable $20 registration fee per family.
Billing Options
All bills will be sent monthly by e-mail only!  Please keep your e-mail address up dated.  Paper bills will not be sent unless you are behind in tuition.
**All classes are $38/month 
**There is a 15% discount for all additional family members or multiple classes!
Billing Options
Option A ........Annually
Tuition may be paid yearly in which case a 5% discount you will be awarded on the combined monthly sum, due upon registration. 
Option B.........Quarterly
Tuition must be paid quarterly upon registration, then by the first of December and March, respectively.  This is the only option in which a bill will be received.  You will receive a $30 late fee if you do not pay the entire quarter in the month of December and March.  Under this schedule multiply the monthly tuition by 3 and that is the quarterly payment.
Option C.........Monthly
Tuition may be paid monthly over a nine month period starting upon registration then on the 1st of October through the 1st of May.  There will be no monthly bill for tuition, therefore it is up to the patron to pay on time.  There will be a $10 late fee charged if payment is not made by the 5th of the month owing.  Dancers or gymnasts will not be able to participate in classes if tuition is more than 15 days late!  
Late Fees
A late fee of $10 monthly and $30 for quarterly, will be applied to any debt 5 days past due.  Further, a new $10 late fee will be charged each month that any debt remains outstanding.
NEWS / ANNOUNCEMENTS:   

There is a bulletin board located in the studio lobby.  Monthly Newsletters, notice of special events, schedule changes, etc. will be posted there for your reference.  
 DANCE STUDIO AND LOBBY AREA:   

*Only students, teachers and assistants are allowed in the studio rooms during class time. 
*No gum, food, or drinks are permitted in the studio rooms. Water bottles are allowed. 

*The waiting area is for the convenience of our students and their families. Be sure to respect others and the classes in session.  There is no smoking or consumption of alcohol allowed in our studio or waiting areas. 
Dress Code

Thank you for supporting DTNW and our dance dress code. Our dress code was created to promote the proper attitude and respect for all dance disciplines. No street clothes or footwear will be permitted. If you are not dressed properly with shoes and attire, you will be asked to observe class after one warning. Your cooperation is greatly appreciated and allows our staff to give their undivided attention to the needs of all our students. Please review our dress policy before purchasing new attire and shoes.  Dance shoes, tights, leotards and accessories are available for purchase through DTNW.

The following guidelines apply to all dancers: 

*HAIR must be securely tied back in a ponytail, braid, or bun. 
*DO NOT WEAR YOUR DANCE SHOES OUTSIDE. You will not only ruin your shoes, but our dance floors could be damaged as well. 
*NO jewelry is to be worn in class. Not only is it a distraction, it dangerous and items can be lost. Post/Stud earrings are acceptable. 
*Please label all shoes and other related dance items with your dancer’s name so lost items may be returned. Dance Theatre Northwest  is not responsible for lost items. *PLEASE COME TO CLASS READY TO DANCE, with proper cover-ups on when entering and exiting 

Ballet/Pointe 
A solid color leotard, pink tights, and pink ballet/pointe shoes must be worn. 
Hair must be secured in a bun at all times. Short hair must be pulled away from the face and neck.  A ballet sweater and/or skirt may be worn.  
Tap
Leotard or unitard, jazz pants or dance shorts, and fitted top.  Legs must be covered. Tights are strongly encouraged. 

Black tap shoes. 

Jazz/Hip Hop
Leotard or unitard, jazz pants or dance shorts, and fitted top.  Legs must be covered. Tights are strongly encouraged. Black jazz shoes or boots. 
Lyrical/Modern
Leotard or unitard, jazz pants or dance shorts, and fitted top.  Legs must be covered. Tights are strongly encouraged. Please see your instructor. 
Combo Classes
Leotard and tights. Ballet sweaters and skirts are also permitted.   Ballet shoes and tap shoes are required. A small bag to keep shoes in class is also required. All Tap shoes must have elastics (no ribbon ties) or buckles and all Ballet shoe laces should be knotted and cut.
Gymnastics
Leotard or unitard.  No baggy items as it makes spotting tricks difficult. Bare feet.
Dance Theatre Northwest has a great selection of all your dance and gymnastics needs!   If we do not have what you want, we can get it!








